Job Description:
Technical Director

The Technical Director works closely with the Director of Production and other Opera Atelier
departments to plan, assist, and oversee the execution of all production needs. This includes but is not
limited to the following duties and responsibilities.

DUTIES AND RESPONSIBILITIES

Technical Duties

Create groundplans, sections, and elevations using AutoCAD in collaboration with DoP and
designers for rehearsal spaces and theatre.

Create mock-ups of set/design elements with Adobe Photoshop.

Create other technical paperwork such as: Detailed tech schedules, lineset schedules/hang
plots, truck schedules & packs, props lists, rental lists, storage pull lists etc.

Cost designs and production needs for current and future shows in collaboration with Designer
and DoP.

Source, build, or modify set and props, and oversee if outsourcing.

Support the rehearsal process and respond to rehearsal notes with urgency.

Communicate with designers, directors, and stage management as necessary for
troubleshooting and production continuity.

Rent supplementary materials, technical equipment, and procure supplies.

Oversee the installation of production elements, including (but not limited to) set, lighting, video
and sound systems.

Book and supervise labour for various production events, including storage pulls, rehearsal and
theatre load ins/outs, the performance runs, other departmental events (both union and non-
union crew).

Ensure compliance with Occupational Health and Safety Regulations.

Be present for all performances.

Be a senior onsite representative of the Opera Atelier Production team.

Assist Marketing/Education/Outreach/Development Departments with technical requirements
for one-off events, including Doors Open, fundraisers, photoshoots etc.

Assist in planning/budgeting/designs of technical elements for future productions.

Assist in planning/budgeting technical elements for touring.

Other duties as required.

Communication Duties

Maintain clear communication between all production departments and disseminate
information to/from admin departments as needed.

Act as the main liaison between Stage Management and the Production team as needed during
rehearsal and show periods.

Maintain and properly distribute all production documentation within shared folders and Drives
with other members of the production and administrative teams as needed.

Attend regular staff, departmental and one-on-one meetings

Attend all pre-production, production and post mortem meetings.

Administrative Duties

Create and oversee scheduling for all technical areas (Tech Week)
Track and reconcile rental expenses.
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Assist with maintaining the production budget and report on financials related to the
department.

Supervise Production Assistant if applicable.

Produce and maintain all archival info for the production in collaboration with all departments
Oversee completion of all technical elements to Opera Atelier and designers’ satisfaction.

SKILLS AND QUALIFICATIONS

Post-secondary education in Technical Production or equivalent experience

Minimum 2 years’ experience in Production Management or Technical Direction

Overall knowledge and understanding of the technical production process from costing to
execution to archival. A general understanding of opera, ballet and orchestra needs.

Strong interpersonal, critical thinking, leadership, negotiating, problem-solving and planning
skills. Extremely strong communication skills.

Valid class G Ontario driver’s license

Ability to read, interpret and cost technical, architectural drawings

Knowledge and understanding of Ontario Health and Safety Act, Employment Standards Act
Knowledge and understanding of IATSE 58 & 822, CAEA Opera Agreement, ADC, TMA
agreements, and ability to interpret vendor agreements is an asset

Task-oriented with the ability to delegate and manage time in high pressure situations
Detail-oriented with the ability to adapt to changing artistic directions

Budgeting experience is an asset

Advanced MS Office, Adobe suite and Google Workspace skills

Intermediate AutoCAD skills

WORKING CONDITIONS

Irregular work hours; evenings, weekends and holidays will be required
Productions can include use of haze, strobe lighting, heavy machinery and flying objects
Use of own vehicle and possibility of driving Class G vans and trucks

Physical Efforts

Warehouse requires heavy lifting of set pieces, props and drops

Reduced lighting in the theatre environment

OA Office is located on the top floor of a heritage building with no elevator access for one flight
of stairs

Office work is performed at a computer

Production period requires long days, standing in steel toed boots

Mental Efforts

Fast-paced environment where direction can pivot quickly

High pressure deadlines

Ability to work in a creative, highly artistic environment with a focus on safety, budget and
practical considerations
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